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NIBA CPD Application for training 
provided by an rto
	SECTION A: YOUR BACKGROUND AND CONTACT DETAILS:

	All applicants must include the following details on their application:

	Name:
	     

	Postal Address:
	     

	Phone
	Bus:      
	Mobile:      

	Email:
	     

	Company:
	     

	Position:
	     

	NIBA Membership Designation:
	 FORMCHECKBOX 
 Associate      FORMCHECKBOX 
 QPIB      FORMCHECKBOX 
 QFSR      FORMCHECKBOX 
 CPIB      FORMCHECKBOX 
 Fellow

	Training undertaken (i.e. session/course title)
	     

	Date(s) and Duration:
	     

	Location:
	     

	Provider:
	     

	Certificate or formal documentation received
	 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No


Section B: training description
	1. The objectives of the training

In this section describe how the training further developed your professional skills. How will your place of employment, work and/or wider broking/insurance community benefit
     


	2. Outline the training activities and/or components
     


	3. Provide outline of the following aspects undertaken in your training:

	List the learning objectives
	     

	Note any reading undertaken
	     

	Assessment (if any)
	 FORMCHECKBOX 
 Pass              FORMCHECKBOX 
 Not yet Compenent

	List the learning outcomes you achieved
	     

	4. Supervisor or Peer Referee Support

Please attach a copy of any formal documentation that you received on completion of your training signed by your training manager agreeing that this training has continued your professional development in your role in the workplace.


SECTION C: OUTLINE OF STUDENT MENTORING PROGRAM

	Name of course and institution
	     

	Date(s) and/or length of program
	     

	Frequency and length of tutorials or mentor/mentee meetings
	     

	Your role in the course:

 FORMCHECKBOX 
 Presentation of tutorial(s)

 FORMCHECKBOX 
 Student mentor
 FORMCHECKBOX 
 Other (please outline below)

     

	Brief description of your role, learning activities and/or tasks covered in the program (in 200 words or less)

     


	How was the program monitored and evaluated?

     

	Outline your experience of the program, e.g., What did you gain from the process? What worked well? How could the program be improved?

     


	Please attach:

5. A copy of the curriculum and learning outcomes

6. A copy of the program handbook or letter from the institution to confirm your role in tutorials or as a student mentor


SECTION D: WORKPLACE MENTORING PROGRAM

	Goals and objectives of the program

     

	Commencement date and duration of program
	     

	Frequency and length of mentor/mentee meetings
	     

	Your role in the program:

 FORMCHECKBOX 
 Mentor

 FORMCHECKBOX 
 Mentee

	Brief description of structure of mentoring sessions, learning activities and/or tasks covered in the program

     

	Did the participants keep a learning log or diary?

     

	How was the program monitored or evaluated?
     

	Outline your experience of the program, e.g., What did you gain from the process? What worked well? How could the program be improved?

	Please attach:

7. An excerpt of your learning log or diary, company letter or communication to confirm your participation in the program
8. An evaluation report of the program
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