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NIBA CPD Application for 
individual research activities
	SECTION A: YOUR BACKGROUND AND CONTACT DETAILS:

	All applicants must include the following details on their application:

	Name:
	     

	Postal Address:
	     

	Phone
	Bus:      
	Mobile:      

	Email:
	     

	Company:
	     

	Position:
	     

	NIBA Membership Designation:
	 FORMCHECKBOX 
 Associate      FORMCHECKBOX 
 QPIB      FORMCHECKBOX 
 QFSR      FORMCHECKBOX 
 CPIB      FORMCHECKBOX 
 Fellow

	Do you have a senior QPIB exemption?
	 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

	Primary focus of application:

 FORMCHECKBOX 
 Individual research relating to the theory/practice of insurance broking – complete section B

 FORMCHECKBOX 
 An action research project conducted with a work group – complete section B
 FORMCHECKBOX 
 Study tour – complete section C
 FORMCHECKBOX 
 Internship – complete section C
 FORMCHECKBOX 
 Other – complete section B



Section B: project description
You will need to attach a clear and concise description of your project concentrating on the what, where, how and why. You can complete your own form or the one provided below:
	1. Background information or purpose of the activity (What)
     

	2. The objectives for undertaking the activity (Why)
Note in this section you want to describe how you want to further develop your professional skills. Be specific about which particular areas of your skills will be developed. Also, cover how your place of employment or the wider broking/insurance community will benefit.

     

	3. Commencement and completion dates (When)
     

	4. Location(s) of the project (Where)
     

	5. Outline of the project activities or components (How)

     

	6. Outline of how you plan to share the gained knowledge with colleagues
     

	7. Provide a timeline for your project showing:

	Project component
	Anticipated commencement
	Anticipated completion
	Duration of sessions
	Frequency of sessions (daily /weekly /monthly)

	     
	     
	     
	     
	     

	8. Outcomes:

In order to be awarded the CPD points for the activity you also need to submit a brief final report of your project when completed

     

	9. Supervisor or peer referee support

Please append a supporting statement from your employer, supervisor, and mentor or referee that outlines the benefits that will accrue to the workplace.


SECTION C: study tour or internship requirements
If you are submitting an application for a study tour or internship provide the following description of proposed trip.
	1. Background information or purpose of the trip or internship

     

	2. The objectives for undertaking the activity

Note in this section you want to describe how you want to further develop your professional skills. Be specific about which particular areas of your skills will be developed. Also, cover how your place of employment will benefit.

     

	3. Commencement and completion dates 
     

	4. Outline how you plan to share the gained knowledge with colleagues

     

	5. Provide a timeline for your trip/internship showing:

	Place/location and reason for choice of these sites to visit
	Personnel visited
	Activity undertaken
	Dates/Duration of visit/internship

	     
	     
	     
	     

	6. Outcomes:

In order to be awarded the CPD points for the activity you also need to submit a brief final report of your trip/internship when completed

     

	7. Confirmation of trip/internship

Please append:
· a supporting statement from your employer, supervisor confirming your trip or internship, and

· confirmation of support from the sites for your visit
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